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INSTRUCTION
1. In the section «Course Description» provide standard description of all curriculum courses, having divided them into relevant categories:

· Natural sciences and mathematics; 

· Professional subjects and modules;

· Humanities and socioeconomics sciences.  

The description must not exceed two pages per course.

2. In the section «Faculty Curriculum Vitae» provide current summary curriculum vitae for all faculty members. The format for each curriculum vitae must not exceed two pages.

Do not forget to remove this instruction and guidelines for each question after filling the forms.
SAMPLE OF COURSE DESCRIPTION
____________________________________________________________________________

(Abbreviation and name of the course)

____________________________________________________________________________

____________________________________________________________________________

(Semester and year)
1. Short description.

2. Number of ECTS credits. 

3. Objectives:  State course objectives and their correspondence with program objectives. 

4. Outcomes: Describe knowledge, skills and competencies acquired by students upon completing the course.
5. Content:  Give complete content of the course with the number of hours given for each topic.
6. Prerequisites: What courses should precede this course? What should a student know for successful mastering of the course?
7. Required Reading:  List the textbook(s) and other educational materials which are used during the course.
8. Further Reading, Software and Internet resources: List any suggested further reading, software and Internet resources.
9. Coordinator: Name and contact information of the person responsible for the course. 

10. The use of technical teaching aids: Indicate topics, individual activities or other types of work where technical teaching aids are used.

11. Laboratory activities and projects: List all laboratory activities and projects, indicating the number of hours / ECTS credits.
Faculty member: Name

                   Date: _________________________

FACULTY CURRICULUM VITAE
1. First name, middle name, last name, date of birth.

2. Phone, e-mail, URL.

3. Personal web page on the HEI’s web-site.

4. Position (indicate PT or FT employment, if PT indicate the principal activity and time (in percent) devoted to it).

5. Name the HEI you graduated from, graduation year, qualification you have. Academic degree and title.
6. Work experience in the department, including dates of employment and positions occupied.

7. Work experience in another departments and organizations, including timeframes and positions occupied.
8. Main research interests.

9. Principal publications for the last 5 years.

10. Membership in scientific and professional societies.

11. Awards and honors.

12. Courses in the current academic year. Amount of lectures, seminars and laboratory sessions (in hours) per week.
13. Other responsibilities in the current academic year, amount of hours per week. Indicate if they are paid separately.

14. Professional development.
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